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User Name and Password

Provide & name &nd an cptional passwond For this user,

Uiser Name: [Foe Emplayes Each user gets a
e [eesees unique password.

Confirm Password:  [esssesl
a0l v yrour _aps Lok or [N ok kews burned on:
Pasowonds ara case-sensikine, S0 burming on either of these keys can affect
hiows your password is stored.
Friey Mext Firitsh Help I Cancel |
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Sales and Accounts Receivable Page 1 of 10

- Access bo this area includes activities such as: entering invoices, sales
receipks and sales orders, receiving payments, and writing estimates

* anvd stabemsnks.
What lewvel of access o Sales and Accouwnts Receivable activities da wou
wank to give this user?
" No bccess 3
ET— Here the useris

v Calactios Pocess given permission
" Create transactions orly to create and
print transactions.

Prev Next Einiish "Hh|m“|

e

I I Carl Vinson Institute of Government

- The University of Georgia



Change user password and access: Joe Employes

Page 9 of 10

5 Do you want this user bo have the abiity to change or delste ThE U'SEI"S
g transactions in the areas they have access to? pruﬁ]e can
€ Yes restrict the
,,,,, ability to delete
o . L e - transactions.
Shouid this user also have the abilty to change or delete transactions
that were recorded before the dosing date?
 Yes
¥ 1o
Brey Next Einish Help Cancel
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Change user password and access x|
.-'"/ ‘E@ Access for user: Joe Employee Page 10 of 10
WE You have finished setting this user's access rights and passwaord.
Qﬁ(ﬁ“ Bielow is a summary of this user's access rights. Click the Finish
\ : - button to complete khis bask.
Area | Create | Print | Reports
Sales and Accounts Receivable ¥ ¥ M
Purchaszes and Accounts Payable i N ]
Checking and Credit Cards ¥ i n'a
Invenbory I M M
Tirne Tracking M M M
Payroll and Employees M M M
sensitive Accounting Activities M M M
Sensitive Financial Reports M ] n'a
Changing or Deleting Transackions M n/a n'a
Changing Closed Transactions M i & &
Mdexk Help | Cancel |
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Sick Hourly Hourly Wage Compensation
‘Wacation Hourly Hourly Wage ompensation
Bonus Addition 10,000.00 | Compensation
Mileage Reimb. Addition 0.32 Compensation
Health Insurance Deduction -1,200,00 |None Sergeant Insurance
#dvance Earned Inco. .. |Federal Tax Advance EIC Payment  |Great Statewide Bank |00-7204153
Federal Unemployment |Federal Tax 0.5% 7,000.00|FUTA Great Statewide Bank |00-7904153
Federal Withholding Federal Tax Federal Great Statewide Bank |00-7904153
Medicare Company Federal Tax 1,45% Comp, Medicare Great Statewide Bank |00-7904153
Medicare Employes Federal Tax 1,45% Medicare Great Statewide Bank |00-7904153 = |
Cpayroll ltem |  activities v | Reports | il et
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