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n behalf of GATO, the Education Committee, the
Hospitality Committee, and the GATO officers, |
sincerely welcome you to Athens for our annual training.

As our organization continues to grow, our training
becomes a great challenge. | would like to thank Don
Elrod, GATO Education Chair, for his efforts. | would
also like to thank Vicki Lambert and Doug Hooper of the
Department of Revenue for their continued support in
training our group. | also owe a special thank you to Judy
J. Wilson, our UGA coordinator for all her hard work and
effort in making this a successful seminar.

In addition, 1 would like to recognize all the Tax Com-
missioners who have decided to retire, making this your
final year in attendance. All of you are to be commended
for your dedication and hard work in your respective
Counties. On behalf of the past Presidents, | thank you
for your service and loyalty to GATO. It has been an
honor to serve with you. Enjoy your retirement and God
Bless!

Daniel T. Powers
GATO President

n behalf of The City of Athens, The Classic Center

Aut hority, and staf fo,
Athens! We are so fortunate that you have decided to
once again come and experience Athens hospitality. Ath-
ens has worked hard over the past few years to consis-
tently improve our facilities, hotels, services, and ameni-
ties. It is our goal to ensure that each and every guest
leaves Athens with a feeling of being impressed. Please
know that our entire community is excited about the op-
portunity to serve your organization and let any of us
know if there is anything we can do to improve the quality
of your stay with us.

Paul Cramer

Excecutive Director
The Classic Center

For more information, please contact:
Judy J. Wilson, Conference Coordinator
Carl Vinson Institute of Government

The University of Georgia
201 North Milledge Avenue

Athens, Georgia 30602-5482

Phone: (706) 542-9525  Fax: (706) 542-2176
E-mail: wilson@cviog.uga.edu

You are responsible for calling and making your own res-
ervation. A block of rooms is being held at three loca-
tions until April 10, 2008 (or until the block has been
filled) at a special rate of $108.00 per room per night plus
taxes. Please be sure to bring your tax exemption forms
to be tax exempt. The current rates are 7% sales tax and
7% hotel motel for a total of 14%.

The Hilton Garden Inn

390 E. Washington Street
Athens, GA 30603
706-353-6800

Foundyy Park Inn & Spa
295 East Dougherty Street
Athens, GA 30601
706-549-7020
866-928-4367 toll free

Georgia Game Day - - - Shuttle Service is available

250 W. Broad Street 1 bedroom $108.00
Athens, GA 30601 2 bedrooms $118.00
706-583-4500 3 bedrooms $138.00

All individual reservations must be guaranteed by a credit
card. Reservations may also be guaranteed with payment
of cash or check for
days (10) in advance. Guests will have forty-eight (48)
hours to cancel their reservation prior to check-in time,
unless otherwise noted. State and government checks are
accepted on the day of arrival, but the reservation is not
Grarantged, without & crgdit card apthe girpe gf gnaking ghe
reservation. Check-in time is 3:00 p.m. and check-out
time is 11:00 a.m.

Registration fee includes instructional costs, course
materials, refreshment breaks, socials, and meals noted on
the schedule. Confirmations will be sent to confirm your
receipt of registration. For directions or further informa-
tion about the Classic Center facilities go to
www.classiccenter.com.

If you require special services, facilities, or dietary consid-
erations, please contact Judy J. Wilson, at 706-542-9525 or
wilson@cviog.uga.edu, by May 1 in order to be accom-
modated.

Cancellation of registration must be made at least five
working days before the beginning date of the conference
(May 5) in order to receive a full refund. Requests for
refunds after this time period will be charged a 25%
processing fee. Registrants who fail to attend, cancel, or
send a substitute are liable for the full registration fee.
Substitution of personnel is encouraged rather than
cancellation. To cancel a registration, please call Judy J.
Wilson at (706) 542-9525.
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4:00-5:00 p.m.

5:30-7:30

7:00-8:30 a.m.

8:30-9:30

=

9:30-10:30
10:30-11:00

11:00-12:00

12:00-1:30 p.m.

1:30-3:00

>

3:00-3:30
3:30-5:00
5:00-5:30

7:30-8:30 a.m.
8:30-10:00

Executive Board Meeting

(to be held at the Classic Center)
Registration

EVENING ON YOUR OWN

Late Registration/

Continental Breakfast

Opening of the Institute

(Classic Center)

Presiding, Danny Powers,

President, Georgia Association of

Tax Officials and Tax Commissioner,
Chatham County

Welcome to The University

of Georgia, James Stephens,
Alssociate Director, and Judy J. Wilson,
Conference Coordinator; GTED,

Carl Viinson Institute of Government,
The University of Georgia

Remarks From Department of Revenue
Sexual Harassment

Refreshment Break

(EXHIBIT HALL)

Sexual Harassment (Continued)
Planned Lunch

Concurrent Sessions

1. Bankruptcy

CAVEAT

Ad Valorem Tax 101
Exemptions

Title Processing From A-Z
Vehicle Registration From A-Z
Tag Office Administration

8. Authenticating Genuine Documents

(Limited number of participants for all classes)

Refreshment Break (EXHIBIT HALL)
Concurrent Sessions (Continued)
GATO Business Meeting

(Members Only)

Dinner On Your Own

No ok own

Late Registration/Continental Breakfast
Concurrent Sessions

CAVEAT

Permanent Location Permits

Ad Valorem Tax 101

Tax Digest Submission

Title Processing From A-Z
Vehicle Registration From A-Z

ok wn e

10:00-10:30
10:30-12:00

12:00-1:30 p.m.

1:30-3:00

-

3:00-3:30
3:30-5:00
6:30-7:00
7:00-8:00
8:00-10:30

7:30-8:30 a.m.

8:30-11:30

10:00-10:15
10:15-11:30

7. Tag Office Administration
8. Authenticating Genuine Documents

(Limited number of participants for all classes)

Refreshment Break (EXHIBIT HALL)
Concurrent Sessions (continued)
Planned Lunch (EXHIBIT HALL)
Presentation of Awards and Certificates,
Installation of Officers

Concurrent Sessions

Tax Bill Calculation

Accounts and Balances

Tax Digest Submission

Deadlines and Consequences

Title Processing From A-Z

Vehicle Processing From A-Z

Tag Office Administration

8. Authenticating Genuine Documents
Refreshment Break (EXHIBIT HALL)
Concurrent Sessions (Continued)
Social (Classic Center)

Banquet

Entertainment

No ok whE

Late Registration/Buffet Breakfast
Town Hall Meetings

Motor Vehicle Question & Answer Session)
Property Tax (Question & Answer Session)

Ethics in Government
(Tax Commissioners Only)
Refreshment Break

Concurrent Sessions (Continued)




Prevention is the
best tool to eliminate sexual harassment
in the workplace. Employers are encour-
aged to take steps necessary to prevent
sexual harassment from occurring. They
should clearly communicate to employ-
ees that this will not be tolerated. This
session will help enhance understanding
that every person deserves a hostile free
work environment.

This class will be a 3 hour
informational update on electronic filing
of bankruptcy documents. There will be
a representative from the bankruptcy
court speaking on filing techniques.

This course will focus on
the current legal and economic changes
facing taxing officials. The course will
present detailed analysis of recent ad
valorem taxation laws passed, defeated,
or interpreted by the courts. A presenta-
tion on the Soldiers and Sailors Relief
Act by a guest speaker will provide guid-
ance for issues with motor vehicle and
homestead exemptions.

This class is di-
rected to and designed for new tax com-
missioners and new employees of the tax
office. The class will review and discuss
a glossary of terms applicable to the of-
fice, the different types of tax that are
coll ected by t he
Office, and the role of other county
offices and boards and how they relate
to the Tax Office. Also, included in the
class will be a 12 month calendar of
activities and deadlines that apply to the
execution of the office of Tax Commis-
sioner.

Calculating tem-
porary tax bills when properties are un-
der appeal can be tricky. This course will
focus on calculating temporary bills for
public utility properties that are under
appeal, and also how to calculate the
temporary bills for properties that are in
a conservation use covenant or those
with base year homestead exemptions.

Filing requirements for
Homestead exemptions, calculations of
the elderly exemption and the new 10
acre exemption for State purposes are a

few of the topics that will be covered in
this class. As time permits the class will
go over how to calculate the Conserva-
tion penalty and other penalties on
exemptions.

An over-
view of Georgia Title processing proce-
dures and a brief discussion of validation
of documents presented for issuance of a
Georgia Certificate of Title. An over-
view of the processes facilitated by the
Mot or Vehicle
ance Department, in our endeavor to
maintain the integrity of Georgia Certifi-
cates of Title. This class addresses all
Title Processing areas of interest and
frequently asked questions, as well as a
dialogue of various concerns in Title
Processing administration.

A
brief synopsis of the procedures
involved in Vehicle Registration. Topics
involve Special Tags (old and new law
changes), commercial vehicle registration
and Unified Carrier Registration (UCR)
and acceptable State identification.
Frequently asked questions concerning
authentic documents will be answered.

A class discussion of the
process to obtain a permanent location

Di vi

receipt and custody of cash payments
from the point of receipt by the tax clerk
to the point of deposit and recordation
of the funds into the bank and the even-
tual disbursement to the various taxing
authorities.

This 3 hour
course will provide participants with the
tools needed to successfully prepare and
submit the tax digest. This course will
focus on communication between the

ess and also identify what can delay the
receipt of an Order to Bill and Collect
Taxes. Hopefully one of the Chief
Appraisers will join this class for open
di scussion about
the tax digest compilation and submis-
sion process.

A hands-on class that will examine and
discuss validating Certificates of Title,
suspicious
such documents that have been altered,
counterfeited, or otherwise made invalid.
An overview of the notary laws and the
use of certain affidavits will be discussed.
Frequently asked questions concerning
authentic documents will be answered

A How-To-Approach on managing tag

far a mobileChame rnd & discussion @fr & and title errors, and the refund process.

how to remove the permanent location
permit when necessary.

A class
discussion of the various deadlines im-
posed on the Tax

and the Tax Commissioner personally.
Included in the discussions will be the
statutory consequences of failing to meet
these deadlines.

This class
will show how the Digest is the basis of
property tax billing and collection. Pro-
cedures for balancing to the Digest from
tax collections and disbursements will be
explained as the function of the cash-
book is illustrated. Additionally, proce-
dures for balancing a cash drawer will be
explained. Included in the discussion of
balancing a cash drawer will be the con-
trols in place for the monitoring of the

We will cover an update on proper Tag
and Title reporting, the Electronic Funds
Transfer (EFT) process and inventory
audits (desk and physical). Additionally,
we will provide an update on how to

Ccommuomicage switho MMDTr (Whse, whbaf,
why, and where).

This presentation is
designed to provide the fundamentals of
achieving and maintaining compliance
with the Ethics Government Act. The
goal is to provide each participant with a
better understanding of the registration
and filing procedures, deadlines, penal-
ties, and a brief overview of form com-
pletion.

f

various kay@lsyers @wplaet in theyprocA s s

t

driver s



May 13-15, 2008
Schedule # 3464 Term F2008

Please print or type legibly. This information will be used to maintain
your student records. The following sessions will be offered at various time
slots throughout the conference. Each session con-

sists of three hours training and a thirty minute break,

last name first name mi so that you can visit the exhibit area. Make a first and
second choice. Please indicate 1 or 2. If you have not
preferred name for name badge been accepted for your first choice, you will automati-

cally be assigned your second choice. Confirmations
will be mailed in advance of the conference.

employer or organization title

business address

Bankruptcy
CAVEAT
Ad Valorem Tax 101
_ _ Exemptions
city state 2P Title Processing From A-Z
kh - - Vehicle Registration From A-Z
workphone & e-mal Tag Office Administration
Authenticating Genuine Documents
FUll CONTEIENCE 1ervrrierneenrreererecesecececesesssssssssans $28000 CAVEAT
One Day Registration.......coceveerveesnecsnecssncnneennees $115.00 ___ Permanent Location Permits
1 TuesdaOR {+ Wednesday Ad Valorem Tax 101
One Day Fee includes instructional costs, continental breakfast, Tax Digest Submission
lunch, and refreshment breaks. The cost of the Banguet is NOT Title Processing From A-Z
included. - . . .
Vehicle Registration From A-Z
One Day Registration........ceueeeverereereneeeruereseenenne $65.00 ____ Tag Office Administration
t Thursday Authenticating Genuine Documents

This one day fee includes instructional costs, breakfast, and break.
Tax Bill Calculation

Guest Banquet Ticket.....coeeeeeceeecneeneenerncnneenens $50.00 —
(Wednesday) Accounts and Balances
Tax Digest Submission
Name .
Deadlines and Consequences
Checks Only Accepted. __ Title Processing From A-Z
Please Make Checks Payable to Vehicle Registration From A-Z
The University of Georgia. Tag Office Administration

Authenticating Genuine Documents

Town Hall Meetings:

Motor Vehicle Q & A

Property Tax Q & A

Ethics (TAX COMMISSIONERS ONLY)




May 13-15, 2008
Please duplicate this form as needed.

Please DO NO'T return this form unless you have attended EXACTLY five, ten, fifteen, twenty, twenty-five,
thirty, thirty-five or forty Institutes (Full Conference Only).

To receive your certificate at the May conference, your form must be received by April 18, 2008.
Please mail to: Judy J. Wilson
UGA/GTED
201 N. Milledge Avenue
Athens, GA 30602-5482

eé. or fax to Judfl®s attention at (706)"

Including this Institute, | have attended Institutes, and I am eligible for the following certificate:

__ Syear __ 25year
__ 10vyear _ 30year
_ 15year _ 35year
_ 20year 40 year

Name as you wish it to appear on certificate (Please print or type).

Name

Address

City State Zip




